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Starting, 
Expanding, 
or rElocating
a BuSinESS 
to WarrEn?

The information in this brochure has been 
put together to help streamline the pro-
cedure of opening a new business in the 
town of Warren.  if you are considering 
opening a new business, expanding an already 
successful business, or relocating a business to 
warren, we want to help you understand the 
various permitting and review processes that 
are required as you move forward.

Please keep in mind that the time 
required to go through each of these steps 
(if required for your business) may take 
several months for completion.

we are here to help.  if after reading this 
brochure you still have questions, please feel 
free to contact us. 

The Town of Warren’s offices are open 
Monday through Friday, 9 am to 4 pm.
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          viSiT The Building / Zoning official

Meeting with the building/Zoning Official is the 
first step in the process of opening a business in 
Warren.  we recommend that you make an 
appointment to meet with him at his office.  al-
though you are always welcome at Town hall, an 
appointment will ensure that you make the most of 
your time.
        The Building/Zoning official will need to know 
at least the following information:
     >  The type of business you intend to open
     >  The proposed location
     >  The types of goods or services offered
     >  Plans for parking
     >  Proposed Signage

        Some Businesses require a Special use Permit or 
a variance from the Zoning Board and other projects 
may require review from the Planning Board.
all new signs require a building permit from the 
Building official.  Specific signage regulations, such 
as size, number, and location, vary by zoning district 
and can be found in the zoning ordinance.
        Zoning maps and the Zoning ordinance can be 
found online at www.townofwarren-ri.gov
        
            review Zoning aPPlicaTion 
          requireMenTS (if applicable)

if your business conforms to zoning regulations, 
the building Official may grant you administrative 
approval to move forward. if your project requires 
a special use Permit (suP) or variance, then you 
must get approval from the Warren Zoning board 
of review.
         here are a few examples of what would require 
zoning relief:   >  Signage
                       >  new construction/renovations
                       >  Parking
                       >  Special/unique uses
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in addition to local zoning review, you may 

need further review from various local and state 

agencies, including but not limited to the ri dept 

of health (doh), the ri dept of environmental 

Management (deM), the ri dept of Transportation 

(doT), and the ri coastal resources Management 

council (crMc).
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          aPPly for licenSeS

The Town Clerk’s Office is responsible for 
receiving applications for the following business 
licenses:
         >  victual (food service)
         >  liquor
         >  entertainment
         >  holiday Sales
         >  Kennel
 
         applications are available in the Town clerk’s 
office or online at www.townofwarren-ri.gov.  Please 
note that application fees apply.  you will need to 
appear before Town council at a scheduled meeting 
to receive approval for your license application.

            PerMiTS and conSTrucTion

 remodeling and construction will require 
permits including plan approvals from the fire 
department, the Building department,  and any 
other appropriate town department.
         Building codes and fire codes are applicable 
to any business to protect your business and 
the community.

             occuPancy and 
           oPening your BuSineSS

         once construction is complete and the Building 
official and fire official have made final inspections, 
you will receive your certificate of occupancy (co) 
or certificate of completion.
         Be sure all your necessary business licenses 
are in place and that your fees and taxes are paid 
before opening.   

WelcoMe, and besT oF luck!

         if you require a SuP or variance, the Building/
Zoning department Secretary can provide you with the 
schedule for meeting times and contacts for the local 
boards that you will need to review your application. 
The department of Building and Zoning will be happy 
to assist you in preparing your application.

          SuBMiT Zoning aPPlicaTion and 
           conTacT STaTe agencieS (as needed)

The Zoning board process requires the submittal 
of a formal application.  The process will require 
a public hearing before the board.  
         all schedules and applications are available in 
the department of Building and Zoning or online at 
www.townof warren-ri.gov.
         Town Boards meet monthly and applications 
are due 30 days prior.
         Please recognize that the zoning approval 
process may take several months to complete. The
Zoning official can help clarify the amount of time 
your project will require.
         remember to give yourself sufficient time 
to secure all necessary permits and approvals.
         although it may seem complicated, we are 
here to make the process go as smoothly as possible. 
         These requirements are in place for the pro-
tection and the benefit of you, your customers, and 
the community.

 


